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ASPECTOS GENERALES PARA ELABORAR
EL INFORME DE PASANTIA

MODELO DE LETRA: Times New Roman
TAMANO DE LETRA: 12 (doce).
MARGENES: * Superior, Inferior y derecho: tres cm.
* Izquierdo: cuatro cm.

INTERLINEADO: uno y medio cm.
FORMA DE REDACCION: Impersonal, uso de la particula prenominal “sé”.

Ej. : se realizo, se trabajo, entre otros.

Los verbos deben indicar la accion realizada en tiempo pretérito

Uso del género: - masculino: el pasante.

- femenino: la pasante.

LA PORTADA
1. Debe llevar el membrete completo y a un espacio entre cada linea
2. Entre la linea que contiene la oracion “INFORME DE PASANTIAS” y la linea del
TITULO DE LA PASANTIA debe existir 3 espacios.
3. Las personas involucradas en la realizacion del informe deben tener el siguiente
orden: - Autor.
- Tutor académico.
- Tutor empresarial.
- Tutor metodoldgico.
4. Debe finalizarse en forma centrada con la fecha, escribiendo ciudad, mes y afio de
realizacion.

LA PRIMERA PAGINA

1. El membrete debe ir sin hacer mencién a la Republica Bolivariana de Venezuela.
2. Solo se hace alusion a la oracion INFORME DE PASANTIAS.

3. Se respetaré el orden de los involucrados en la realizacion del informe

LA SEGUNDA PAGINA
1. El titulo se colocara de forma centrada.
2. Se debe finalizar de igual forma como en el punto cuatro de la portada

LA DEDICATORIA

1. Se considera un punto a criterio del autor.

2. Debe ir antes del agradecimiento y representa un homenaje del autor a quienes €l
lo considere.

EL AGRADECIMIENTO
1. Se utiliza para expresar el reconocimiento por la colaboracion recibida de personas
o instituciones. Se escribe en la parte media (derecha) de la pagina.



AUTORIZACION DE LAS PASANTIA
En ella se recogen las firmas de los tutores académico, metodoldgico e
industrial y el Jefe de Pasantias, como prueba de respaldo del contenido del informe.

INDICE

Representa un listado de los Capitulos, titulos que contiene el informe, con la
debida indicacion de la pagina donde comienza. Esta parte muestra al lector de una
manera répida, la estructura principal del contenido y la relacion entre las partes.
Consta de:
e Dedicatoria, agradecimiento, autorizacién y resumen en numeracion romana.
e Introduccidn, capitulos, conclusion, recomendaciones, bibliografias y anexos en

numeracion arabiga.

RESUMEN

Es una sintesis o condensacion de las actividades de pasantias, no debe incluir
elementos diferentes. Es de gran utilidad pues en él determina el departamento de la
organizacion al que se encomendo el analisis o la ejecucidn de las decisiones producto
de las recomendaciones presentadas en él. No debe ser mayor de 300 palabras, ni
menor de 250 palabras. Se inicia con una introduccion sobre la empresa y el
departamento. Sangria de cinco espacio en un solo parrafo, a un solo espacio.

Consta de las siguientes partes:

Membrete completo (a un espacio entre lineas)

Entre el membrete e informe de pasantias debe respetar tres espacios.

Entre informe de pasantias y el titulo debe respetar un espacio y medio.

Entre el titulo y el autor debe dejar tres espacios.

Entre los integrantes del informe de pasantias debe dejar un espacio entre lineas.
De este espacio a la palabra resumen debe existir dos espacios y medio.

El resumen debe ser escrito a un espacio y sin dejar espacios entre puntos y aparte
0 seguidos.

INTRODUCCION

Debe presentar el propoésito del trabajo, como su nombre lo indica introduce en el
contenido del trabajo, presenta en forma rapida y sintética la problemaética a tratar, lo
cual ayudara a la ubicacidn del lector. Debe cerrarse con el esquema de pasantias
pero en forma redactada.

CAPITULOI

*Se respetaran siete espacios en el margen superior para escribir la palabra
CAPITULO.

*Entre éste y la Presentacion de la Empresa un y medio espacio.

*Entre este titulo y el desarrollo se debe dejar tres espacios.

*El capitulo | debe ajustarse a lo convenido en el esquema de pasantias. Se sefialaran
las siguientes partes:



Presentacion de la empresa.

Resefia histdrica.

Misidn, vision y objetivos de la Empresa.

Estructura Organizativa.  Se presentard mediante un comentario de las
dependencias de la organizacion, su funcién y se hara referencia especial en el
departamento donde se realizaron las pasantias.

5. La grafica representativa del organigrama pasara a los espacios de los anexos.

NS

CAPITULO I
Se respetaran las normativas del capitulo anterior y se llevara a cabo estrictamente de
la siguiente manera:
1.- Se haré una descripcion detallada del problema, especificando los elementos que lo
constituyen, de lo general a lo particular. Al plantear el problema se tomara en cuenta
los siguientes puntos:

e /Qqué se va ainvestigar?
¢bajo qué aspectos iniciales?
¢Area del fenémeno?
¢qué se intenta descubrir?
Hacer una descripcion de los hechos y/o situaciones que pueden
llegar aconstituirse en el objeto de verificacion o comprobacién, con
lo cual se identifica la situacion actual.
1.1.- Al explicar descripcion actual del problema, tome en cuenta las siguientes
etapas:

e Observacion: sintomas relevantes.

e Diagnostico: situacion actual o la relacion entre sintomas y causas.

e Ppronostico: es la fase hacia donde debe orientarse la situacién descrita.

e Ccontrol del pronostico: formas o alternativa que se anticipan al

prondstico.

2.- Se estableceran objetivos propios de la investigacion (pasantia) que esta realizando.
Recuerde que los objetivos pueden ser:

*General (es):

Son las razones de las que deriva el estudio, las respuestas generales al problema
planteado y atienden mas a los propdsitos de la investigacién. Estan en relacion a lo
que se aspira alcanzar.

*Especificos:
Definen lo que se quiere lograr con la investigacion o actividad de Pasantias.

3.- Justificacion: Representa: La razén o el ¢ por qué ?, ¢, a quién beneficiara ?.
CAPITULO I

Se respetardn las normativas de los capitulos anteriores y se llevard a cabo
estrictamente de la siguiente manera:



1. Las descripciones de las actividades de pasantias que resolveran la situacion
problemaética, se efectuaran respetando las siguientes normas:

1.1. Si el estudiante realiza las pasantias sin experiencias, sefialara en el texto o
desarrollo del informe las actividades por semanas y en el cronograma de
actividades (anexos) lo hara por meses.

1.2. Cada actividad debe poseer un respaldo visual (anexos, diapositiva,
transparencia, entre otros).

1.3. Cada semanas deben ser descritas mediante un subtitulo (en negrillas) y una
redaccion acorde al caso.

1.4. En el texto de la descripcidn de las actividades de pasantias no debe incluirse
por ningun concepto gréaficas, cuadros, diagramas u otras representaciones
estadisticas. Estos deben ser enviados a los anexos.

1.5. Si el estudiante realiza pasantias por experiencia, debera sefialar en el texto o
desarrollo del informe las actividades por afio o trimestres y en el anexo del
informe donde representa el resumen de las actividades, lo hard de la misma
forma.

1.6. La redaccion ha efectuarse en el informe de un pasante por experiencia deben
respetar los puntos 1.2 -1.3-1.4

CONOCIMIENTOS Y EXPERIENCIAS ADQUIRIDAS:

Se realizara mediante una redaccion sencilla donde el Pasante sefialara los
conocimientos obtenidos en el proceso que concluy6. Esta redaccion debe realizarla en
una pagina.

COMPARACION DE LA TEORIA CON LA PRACTICA:
En este punto sefialara alguna (s) materias que sirvieron de apoyo para realizar la
actividad de Pasantias. Se efectuard bajo la figura de citas textuales, en una sola pagina.

CONCLUSIONES

1. Se escriben en parrafos, sin enumeraciones.

2. Al concluir, el lector hallara en forma sintética el resultado de la investigacion y no
podra afirmar o negar ni menos de lo afirmado o negado en el campo de la obra.

RECOMENDACIONES

*Las recomendaciones le otorgaran crecimiento positivo a la Empresa, a la institucion
y a los nuevos pasantes ya que esta constituye un feedback para los involucrados.

1. Se escriben por parrafos separados.

2. Representan sugerencias correctivas de manera positivas.

BIBLIOGRAFIAS
Se escribiran en un listado en orden alfabético del material consultado, esto tomando
en cuenta si se justifica su presencia.



ANEXOS

1.

2.

Se imprimira una pagina separada con la palabra anexo para iniciar este aparte del
informe.

Los mismos constituyen el material que el pasante agrega al final del trabajo,
compuesto por: Graficas, mapas, planos, documentos, fotos, ilustraciones, entre
otras; que el autor crea conveniente insertar en el trabajo, separadamente del cuerpo
del mismo.

Los anexos obligatoriamente deben llevar referencias de:

3.1. Numero de anexo, (arriba)

3.2. Nombre del anexo (arriba)

3.3. Fuente del anexo (abajo y en la parte izquierda).

3.4. Los anexos van individualmente, sin agruparlos.
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Nota: No debe ser mayor de 300 Palabras, ni menor de 250 palabras.




INTRODUCCION
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1 0.0.0.0.0.0.0.0.0.0.0.0.0000.00,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0.0.0,0.0.0.0.0.0.0.0.0.0.0.0.0.0.00000000,000,0,0,0,04

. 9,0,0.9,0,0.9,0,0,0,0,0.9,0,0.9,0,0,9,0,0,0,0,0¢

$0.9.9,0,0,.9.0.0.0,0,0,:0.9.0.0,:9,0.0.0.0,.0,0.0.0.0.0,0.0.0.0.0,0,:0.0.0.0,0,:0,.0.0.0,0.0,0,.0.0.0,0,0,0.0.0,0,0,0.0.00.0,0,0.4
1 0.0.0.0.0.0.0.0.0.0.0.0.00000.0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,.0.0.0,0.0.0.0.0.0.0.0.0.0.0.0.0.00000600000000,0,0,04
1 0.0.0.0.0.0.0.0.0.0.0.0.00000.0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0600 000000000006,

,0,9,0,0.9,0,0.9,0,0.0,0,0,0,0,0.9,0,0.0,0,0,0,0,



CAPITULO |

PRESENTACION DE LA EMPRESA

1,9,9,0,0,9,0.0,9,0,0,0,0,0,0,0.0.9,0,0,9,0.0,9,0.9,0,0,0,9,0,0.9,0,0,0,0.0,0,0,0,9,0.0,.9,0,0,0,0,0,0,0,0,9,0,0,.0,0,0.9,0,0 ¢
i9,0,0,9,0,0.9,0,0.9,0,0,9,0,0.9,0,0.9,0,0.9,0,0.9,0,0,0,0,0,9.0,0.9,.0,0.0,0,0.9,0,0.9,0,0,0,0,0,9,.0,0.0,0,0,9,0,0,0,.0,0.0,0,0.0,0,0,0.¢
9,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,:0.0,.0,0.0.0,:0.0,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0.¢

) 0,0.0.0.0.0.0.0.0.0.0.0.000,0.0.0,0,0,0,0,0,0,¢

Ubicacion

XXXXXXXXXXXKXXKXXXKXXXXXKXKXKXKXKXKXKXKXKXKXXXXXKXKXKX XXX XKKXXXXXXX
XXXXXXXXXHXXKXKKXXKXKXKXKXKXKEXXKXKXKXKXXKKKKKXKXKXXXXXKKKXKXKXKXXXKKXKXKXXXKX
XXXXXXKXKXXKXXKXKKEXXKXXKXKXKKKXXXXKXKXKKKXXXXKXKKKKEXXXXXKXKKKXXXXKXXKX
XXXXXXKXKXXXXKXKKKXKXXKXKXKKKXKXXKXKXKKKXXXXKXKKKKEXXXXXXXKKXXKXXXXXKX

XXXXX

Resefa Historica

XXXXXXXXXKXXKXKXXKXXXKXXKIEXKXKXKXKXXKXXKXEXKXKKXKXXXXXKXXKXXXXKXXXK
XXXXXXXXXKXXKIEXKXKXXXKKXKIEXKXEXKXKXXXKKXKIKKIEXXXKKXKXXKXKXKXXXXXKXXXXKXXK
XXXXXXXKXKKXKKXKXXKXKKXKKXKXXKXXKXKKXKKXKXXKXKXKXKKXKKXKXXKXXKXXKXKXKXK
XXXXXXXKXKKXKKXKXXKXKKXKKXKXXKXXKXKKXKKXKXXKXKXKXKKXKKXKXXKXXKXXKXKXKXK

) 9,0,0.9,0,0,0,0,0.0,0,0.9,0,0.0,0,0.0,0,0.9,0,0.9,0,0.0,0,0.9,.0,0.0,0,0.9,0,0.0,0,0.0.0,0.0,.0,0.0,0,0.0,0,0.0.0,0.0,0,0.0,0,0.4

Mision

1,9,9,:0.0.0,:0.0.0,0.0.0,.0.0,0,:0.0.0,.0.0,0,0.0,0,.0.0,0,.0.0,0,.0.0.0.0.0,0,0.0.0,0.0.0,.0.0.0.0.0.0.0.0,0,0.0,0,0.0.0,:0.0 0,00 ¢
 9,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0,0,0,0,0,0,0.0,0,0.0,0,0,0,0,0.0,0,0.0,0,0,0.¢
) 9,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,0.0,.0,0.0,0,0.0,0,0.0,0,0.0,0,0,0,0,0.0,0,0.0,0,0,0,0,0.0,0,0.0,0,0,0.¢

1 0,0.0.0.0.0.0.0.0.000000.0.0.0,0,0,9,0,9,0,



Visién

XXXXXXXXXXXKXKXKXXXXXXKXKIKXXXXKXKXKXEXKXXXKXKKKXXXXXXKXKXXXXXX
XXXXXXXXXKXKXKXKXXXXKXKKKXKXXXXKXKKKXKXXXXKXKXKKKXXKXXXXKXKKKXXKXXXXXKX
XXXXXXXXXKXXKXKXKXXKXKXXXKKKXKXXXKXKIKKKXKXKXKXKXKXKXXKKXKXXXKKXKXXXKXXKX

) 0,0.0.0.0.0.0.0.0.0.0.0.000,0.0.0,0,0,0,0,0,0,¢

Estructura Organizativa

XXXXKXXXKXXKXXXEKXXXKXXEXKXXEXKXXEKKXXEKXXKXKXXEXKXXKXXXKKXXKXXXKXXXKX
XXXXKHXXXKHXXXKXXEXKXXKKXXEKKXXEXKXXKKXIXKXXEXKXXKKXXEXKXXKKXXKXXIXKXXXKXXKKX
XXXXHXXXEXHXXXKHXXIXKHXXIXHKHXXIKHKXIEKHKKIEKHXIIXKXXIXHKXXIKHKXXEKHKKIEKKXIXKXXIXXXXIXKXXKKXXXK

,0,9,0,0.9,0,0.9,0,0.0,0,0,0,0,0.9,0,0.0,0,0,0,0,

Descripcion de Funciones

XHXXXXKHXXXIIKHXXXIEHKHKXIIEKHHKIIIEKHKKXIXIEKHKXXIEKHKXXIEKHXHKXIIEXXXXXXKXXX
XHXXXKHKHKXXIKHHKXIIHKHKIIIIHKHKXIIEKHXHKXIIEKHKXKIIHKHKIIIEKHXHKXIIXEKHXHIXIXIXKXXXIIXKXXXXXK
XXXHXXXXKHXXIIKKHKXXIXEKHKHKXXXKHKHKXXIKHKXXXEKKHKIXIXEKKKKXIXKHKXKXEXKXXXXKKXXXXKKXX

) 0,0.0.0.0.0.0.0.0.0.000000.0.0,0,0,0,0,0,0,¢



CAPITULO 11

El PROBLEMA

Descripcion del Problema:

XXXXKHKXXKHKHXIKHKHIXKHKIXKHKXXKHKHIXKHKIXKKXXKHKHXIXXKKXXKHKIXXKKHXXXKKXXXX
.9,0,0.9,0,0,9,0,0.9,0,0,9,0,0.9,0,0.9,0,0.0,0,0.9,0,0,0,0,0,9.0,0,9,0,0.0,0,0.9,0,0.0,0,0.0,0,0,0,0,0.9,0,0,0,0,0,0,.0,0.0,0,0.0,0,0,0.¢
D 9,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,.0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,0.0 ¢
0.0,9,0,0.9,0,0.0,0,0.9,0,0.0,0,0.9,0,0,0,0,0,0,0,0.0,0,0.0,0,0.0,0,0.9,0,.0.0.0,0.0,0,0,9,0,0,0,0,0.0,0,0,0,0,0,0,0,0,0,0,0.9,0,0.9,0,04
i9,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,0.0,.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,:0.0,0,0.0,0,0.0.0,:0.0,0,0.0,0,0.0.¢
0,0,9,0,0.9,0,0.9,0,0.9,0,0.9,0,0.9,0,0,0,0,0,0,.0,0.0,0,0.0,0,0.0,0,0.9,0,.0.0,.0,0.0,0,0,9,0,0,0,0,0.0,0,0.0,0,0.0,0,0,0,0,0.9,0,0.0,0,04
.9,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,.0,0.0.0,0.0,.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,0.0,0,0.0.0,0.0,6,0.0,6,0.0 ¢
0,0,9,0,0.9,0,0.9,0,0.9,0,0.9,0,0.9,0,.0,0,0,0,0,0,0.0,0,0.0,0,0.0,0,0.9,0,.0.0.0,0.0,0,0,9,0,0,0,0,0.0,0,0,0,0,0,0,0,0,0,0,0.9,0,0.0,0,0.4
i9,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,0.0.0,0.0,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0.¢
,0,9,0,0.0,0,0.9,0.0.9,0,0.0,0,0.9,0.0.9,0.0.0,0.0.0,0,.0.0,0,0.9,0,0.0,0,.0.0,0,.0.0,0,0,0,0,0.0,0,0.0,0,0,0,0,0.0,.0,0.0,0,0.0,0,0.0,0,0 &

Objetivos de Investigacion:
XXXXHXXXKXXXKXXXKXXKKXXEKKXXKKXXKXXXKXXEXKXXEXKXXKXXXKXXXKXXKXXXKX
XXXXHXXXEXHXXXKHXXIXKHXXIXHKHXXIKHKXIEKHKKIEKHXIIXKXXIXHKXXIKHKXXEKHKKIEKKXIXKXXIXXXXIXKXXKKXXXK
XHXXRXXXXKXXXKXXEXKXXEXKXXEKKXXEXKXXEKKKIXKXXEXKXXKKXXKKXXKKKXKXXXKXXXXXXKKX
XHXXXHXXXKHXXIXKHXXIXKXXIKHKXXEKHKXIEKHKKIXKHKIIXKXXEXKXXEKHKXIIXHKXIEKHKXIXEKXXIXKXXIXXXXKKX
XXXXRXXXXKXXXKXXEXKXXKKXXKKXXKKKXKXXKXKXXEXKXXKKXXKKXXKKXXKXXKXKXXXXXXKKX
XXXKXXXKXXXKXXXKKXXKKXXKXXXKXXXKXXKXXXKX.

Justificacion:
XXXXXXKKXXHXXKXXIXKKXKXXKXKIXKKXKXXKXKIXKKXXKXXKXKKXKKXXXKXKXKXXXXXXXXKKX
XXXXXXXXXXKHXXKXXXKXKKXXKXKXKXKKXXKXKXKXKKXXKXKXKXKKXKXXKXKKXKXXXXXXKXKXKX
XXXXHXXKKXIHXKHXXKXKKIKXKKXXKXKXKKKKXXKXKXKKXKKXXKXKXKKXKKXKXXKXXXKKXXXXXXXKKXKX
XXXXXXXXXXKKXXKXXXXXKKXKXXKXKXKXXXXXXXKX .

(Se utilizara el nimero de paginas que sean necesarias)



CAPITULO 11l

DESARROLLO DE LAS ACTIVIDADES

Descripcion de actividades

XRXKKHHXXXXXXIEKKKKKHKXXXXEEEKKKHKHKKXXXIXEEXEXKKHKHKKKXXIEEXEXKKKXXXXXXXKK
XHHHHXXXXXXIKKHHHKHXXXXIIIKKHHKHKHKKIXIIIIKKHKHHKHKKXXXIIKKHKHKHKHKXXXIIXIXXKXXXXXXXKXK
XHHHHXXXXXXIKKKHHKHXKXXXXIKKKHKHKKXXXXIKKKIHKKKXXXIIKKHKHKHKHKIXXIXIXIXKKXXXXXXXKXK

) 0,0.0.0.0.0.0.0.0.0.0.0.000,0.0.0,0,0,0,0,0,0,¢

Semana X: del xx/xx/xx al xx/xx/xx

Subtitulo o Nombre de la Actividad
XOXOXKHXXXKKXXKHKXXKHKHXXKKIXXKHKXXKHKHIKKHIXXKKXXKHKHXXKKXXKHKXXXKXXKXXK

0,0,9,0,0.9,0,0.9,0,0.9,0,0.9,0,0.9,0,0,0,0,0,0,.0,0.0,0,0.0,0,0.0,0,0.9,0,0.0,.0,0.0,0,0,9,0,0,0,0,0.0,0,0.0,0,0.0,0,0,0,0,0.9,0,0.0,0,04
) 9,0,0.9,0,0.0,0,0.0.0,0.9,0,0.0,0,0.0,0,0.0,0,0.9,0,0.0,0,0,0.0,0,0,.0,0.0,0,0.0,0,0.0,0,0.0,0,0,0,0,0,0,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0.¢
0 9,0,0.9,0,0,0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.9,0,0,0,0,0,0.0,0,9,0,0.0,0,0.0,0,0.0,0,0.0,0,0,0,0,0.0,0,0.0,0,0,0,0,0.0,0,0.0,0,0,0.¢
XXXXXX
1,9,9,:0.0.0,:0.0.0,0.0.0,.0.0,0,.0.0.0.0.0,0,0.0,0,0.9,0,0,0,0,.0.0.0.0.0,0,0.0.0,.0.0.0,0.0.0,.0.0.0.0.0,0,0.0,0,0.0.0,0.0 60,0 ¢
 9,0,0.9,0,0.0,0,0.0.0.0.0,0,0.0,0,0.9,0,0.0,0,0.9,0,0,0,0,0,0.0,0.0,.0,0.0,0,0.0,0,0.0,0,0.0,0,0,0,0,0.0,0,0.0,0,0,0,0,0.0,0,0.0,0,0,0.¢
0 9,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0,0,0,0.0.0,0,0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.¢
19,0,0.0,0,0.0,0,0.0.0,0.0,0,0.0,0,:0.0,0,0.0,0,0.0,.0,:0.0.0,0.0.0,0.0.0,0.0,0,0.0,0,0.0,0,0.0.0,0.0.0,:0.0.0,0.0,0,0.0.0,:0.0.0,0.0.0,0.0.¢

XXXXXXX



CONOCIMIENTOS Y EXPERIENCIAS ADQUIRIDAS

1,9,9,0,0,9,0.0,9,0,0,0,0.0,0,0,0.9,0,0,9,0.0,9,0.9,0,0,0,9,0,0.9,0,0,0,0.9,.0,0,0,9,0.0,.9,0,0,9,0,0,9,0,0,9,0,0,.0,0,0.9,0,0 ¢
.9,0,0,9,0,0.9,0,0.9,0,0.9,0,0,0,0,0.9,0,0.9,0,0.9,0,0,0,0,0.9.0,0,0,0,0.0,0,0.9,0,0.0,0,0.9,0,0,0,0,0.0,0,0.0,0,0,0,0,0.0,0,0.0,0,0,0.¢
D 9,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.¢

) 0,0.0.0.0.0.0.0.0.0.000000.0.0,0,0,0,0,0,0,¢

)0.9.9,0,0,.0.0.0.0,0,0,.0.9.0.0,:9,0.0.0.0.0,0.0.0.0.0,0.0.0.0.0,0,:0.0.0.0,0,0,.0.0.0,0.0,0.0.0,0,0,0,0.0.0,0,0,0.0.00.0,0.04
1 0.0.0.0.0.0.0.0.0.0.0.0.00000.0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,.0.0.0,0.0.0.0.0.0.0.0.0.0.0.0.0.060000000,000,0,0,06,04
1 0.0.0.0.0.0.0.0.0.0.0.0.00000.0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0000060000,000,0,0,0,04
),0,0.0.0,0,0,0.0.0.0,0,0.0.0.0.0,0,0.0.0.0.0,0.0.0.0.0,:0,.0.0.0,0.0,0.0.0.0.0,0,.0.0.0.0.0,0.0.0.0,0,0,0.0.0.0,0,0.0.0.0,0,0,0.0.00.0,0.4
),0,0.0.0,0,0,0.0.0.0,0,0.0.0.0.0,0,0.0.0,0.0,0.0.0.0.0,0,.0.0.0.0.0,0.0.0.0.0,0,:0.0.0.0.0,0.0.0.0,0,0,0.0.0.0,0,0.0.0.0,0,0,0.0.00.0,0.4
10.0.0.0.0.0.0.0.0.0.0.0.0.000000000,0,0.0.0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0.8

1,:0,:0.0.0,.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.000000000000.0,0,.0,0,0,0,0,.0,0,0,0,0,0,0,0,0,0,0,0.0.0.0.0.0.0.0.0.0.0.0 ¢
),:0,0.0.0,0,0,0.0.9.0,0,0.0.0.0.0,0,0.0.0,0.0,0.0.0.0.0,0,.0.0.0,0.0,0.0.0.0.0,0,0.0.0.0.0,0.0.0.0,0,0,:0.0.0.0,0,0.0.0.0,0,0,0.0.00.0,0.4
),0,0.0.0,0,0,0.0.0.0,0,0.0.0.0.0,0,0.0.0.0.0,0.0.0.0.0,:0,.0.0.0,0.0,0.0.0.0.0,0,.0.0.0.0.0,0.0.0.0,0,0,0.0.0.0,0,0.0.0.0,0,0,0.0.00.0,0.4
1 0.0.0.0.0.0.0.0.0.0.0.0000000,00,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,.0.0.0,.0.0.0.0.0.0.0.0.0.0.0.0.0.6000000900,000,0,0,0,04
10.0.0.0.0.0.0.0.0.0.0.0.00000.0.0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,.0.0.0.0.0.0.0.0.0.0.0.0.0.660 64

1,:0,:0.0.9,.0.0.0.0.0.0.0.0.0.0.0.0.0.0.00000000000,0.0.0,0,0,.0,0,0,0:0,0,.9,9,9,0,0,0,0,0,.0.0.9.0.0.0.0.0.0.0.0.0.0 ¢
1.9,9,0,0,:0.0.0.0,0,0,:0.0.0.0,0,0.0.0.0.0,0,.0.0.0.0,0,0.0.0.0.0,0,:0.0.0.0,0,0.0.0.0.0,0,0.0.0.0,.0,0.0.0.0.0,0,0.0.0,0,0,0.0.00.0,0,0.04
1.9.9,0,0,:0.0.0.0,0,0,.0.0.0.0,0,0.0.0.0.0,0,.0.0.0.0,0,0.0.0,0.0,0.0.0.0.0,0,0.0.0.0.0,0,:0.0.0.0,.0,0.0.0.0.0,0,0.0.0,0,0,0.0.00.0,0,0.04
1 0.0.0.0.0.0.0.0.0.0.0.0000000,00,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,.0.0.0,.0.0.0.0.0.0.0.0.0.0.0.0.0.6000000900,000,0,0,0,04

10.0.0.0.0.0.0.0.0.0.0.0.00000.0.0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,.0.0.0.0.0.0.0.0.0.0.0.0.0.660 64



COMPARACION DE LOS CONOCIMIENTOS TEORICOS CON LA
PRACTICA
):0,9.9.0.0.9.9.0.9.9.9.9.9.0.0.9.0.0.9.0.0.9.0.0.0.0.0.9.9.0.90.9.0.0.9.0.0.0.0.0.0.0.0.0.0.0.9.9.0.9.9.0.0.0.0.0.0.0.0.0.0.¢
),:0,0.9.9.0.0.9.0.0,9.9.0.9.9.0.9.9.0.9.9.0.90.9.0.0.0.0.0.0.0.0.9.0.0.9.9.0.90.9.0.9.9.09.90.090.90090990909009090009000004
),9,9.0.9.0.0.0.9.0.9.9.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.9.0.0.0.9.0.90.0.9.90.990.9909099000909090090090090000900900900904

) 0,0.0.0.0.0.0.0.0.0.000000.0.0,0,0,0,0,0,0,¢

1,9,9,0,0,9,0.0,9,0,0.0,0.0,0,0.0.9,0,0,9,0.0,9,0.9,0,0,0,9,0,0.9,0,0,0,0.9,.0,0,0,9,0.0,.9,0,0,.9,0,0,9,0,0,9,0,0,.0,0,0.9,0,0 ¢
i9,0,0.0,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,.0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,.0,0.0,0,0.0.0,0.0,0,0.0.0,0.0.¢
i9,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,0.0,.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,:0.0,0,0.0,0,0.0.0,:0.0,0,0.0,0,0.0.¢
0,0,9,0,0.9,0,0.9,0,0.9,0,0.9,0,0.9,0,.0,0,0,0,0,0,0.0,0,0.0,0,0.0,0,0.9,0,.0,0,.0,0.0,0,0,9,0,0,0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.9,0,0.0,0,04
0,0,9,0,0.9,0,0.0,0,0.9,0,0.0,0,0,0,0,0.0,0,0,0,0,.0.0,0,0.9,0,0.0,0,0.0,0,0.0.0,0.9,0,0.0,0,0.0,0,0.9,0,0.4

1,0,9,:0.0.0,:0.0.0,0.0.0,.0.0.0,.0.0.0,.0.0,0,0.0,0,0.9,0,.0,0.0,.0,0.0.0.0,0,0.0.0,0,0.0,0.0,0,.0,0.0.0.0,0,0,0,0,0.0.0,:0,0.0.0.0 ¢
i9,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0,0,0.0,0,0.0.0,0.0.0,0.0,0,0.0,0,0.0.0,0.0,0,0.0,0,0.0.¢
0,0,9,0,0.9,0,0.9,0,0.9,0,0.9,0,0.9,0,.0,0,0,0,0,0,0.0,0,0.0,0,0.0,0,0.9,0,.0.0.0,0.0,0,0,9,0,0,0,0,0.0,0,0.0.0,0.0,0,0.0,0,0.9,0,0,0,0,04
0,0,9,0,0.9,0,0.9,0,0.9,0,0.9,0,0.9,0,.0,0,0,0,0,0,0.0,0,0.0,0,0.0,0,0.9,0,.0,0,.0,0.0,0,0,9,0,0,0,0,0.0,0,0.0,0,0.0,0,0.0,0,0.9,0,0.0,0,04

1 0.0.0.0.0.0.0.0.0.0.0.0.0000000,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0.0.0.0.0.0.0.0.0.0.0.0.6.0.6 6 4

1,9,9,0.0.0,:0.0.0,0.0.0,.0.0.0,.0.0.0,.0.0,0,0.0,0,0.0,0,0.0.0,0.0.0.0.0,0,0.0.0,.0.0.0,0.0.0,.0.0,0.0.0,0,0.0,0,0.0.0,0.0.0,.0.0 ¢
9,0,0.9,0,0.0,0,0.0.0,0.9,0,0.0,0,0.0,0,0.0,0,0.9,0,0,0,0,0,0.0,0,0,0,0.0,0,0.0,0,0.0,0,0.0,0,0,0,0,0.0,0,0.0,0,0,0,0,0.0,0,0.0,0,0,0.¢
0 9,0,0.9,0,0.0,0,0.0.0.0.9,0,0.0,0,0.0,0,0.0,0,0.0,0,0.0,0,0,0.0,0,0,0,0.0,0,0.0,0,0.0,0,0.0,0,0,0,0,0.0,0,0,0,0,0,0,0,0.0,0,0.0,0,0,0.¢
) 9,0,0.9,0,0.0,0,0.0.0,0.0,0,0.0,0,:0.0,0,0.0,0,:0.0,0,:0.0,0,0.0.0,0.0.0,0.0,0,0.0,0,:0.0,0,0.0.0,0.0.0,:0.0.0,0.0,0,0.0.0,:0.0,0,0.0.0,0.0.¢

) 0,0.0.0.0.0.0.0.0.0.0.0.00000000,0,0.0.0.0,0,0,0,0,0,0,0,0,0,0,0,0,0,0.0,0.0.0.0.0.0.0.0.0.0.0 0 &
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10.9.9,0,0,.9.0.0.9,0,0,.0.9.0.0,:9,0.0.0.0,.0,0.0.0.0.0,0.0.0.0.0,0,:0.0.00,0,0,.0.0.0,0.0,0.0.9,0,0,0,0.0.0,0,.0,0.0.00.0,0,04
1 0.0.0.0.0.0.0.0.0.0.0.0.00000.0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0.0.0,0.0.0.0.0.0.0.0.0.0.0.0.0.000000000,000,0,0,0,04
1 0.0.0.0.0.0.0.0.0.0.0.0.0000.00,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0.0.0,0.0.0.0.0.0.0.0.0.0.0.0.0.0.00000000,000,0,0,0,04

. 9,0,0.9,0,0.9,0,0,0,0,0.9,0,0.9,0,0,9,0,0,0,0,0¢

1,:0,0,:0.0,.0.0.0.0.0.0.0.0.0.0.0.0.0.0.00000000000,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,.0,.0.0.0.0.0.0.0.0.0.0.0.0 ¢
1 0.0.0.0.0.0.0.0.0.0.0.0.00000.0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,0,.0.0.0.0.0.0.0.0.0.0.0.0.0.6.0000000,0900,0,9,0,04
),:0,0.0.0,0,0,0.0.0.0,0,0.0.0.0.0,0,0.0.0,0.0,0.0.0.0.0,0,.0.0.0,0.0,0,.0.0.0.0,0,.0.0.0.0.0,0,.0.0.0,0,0,0.0.0.0,0,0.0.0.0,0,0,0.0.00.0,0.4

,0,9,0,0.9,0,0.9,0,0.0,0,0,0,0,0.9,0,0.0,0,0,0,0,

),0,9,:0.0.0,:0.0.0,0.0.0,.0.0.0,:0.0.0,.0.0,0,0.0,0,0.9,0,.0.0.0,.0.0.0.0.0,0,0.0.0,.0.0.0,0.0.0,.0.0.0.0.0,0,0.0,0,0.0.0,0.0 00,0 ¢
0,0,9,0,0.9,0,0.9,0,0.9,0,0.9,0,0.0,0,0,0,0,0,0,0,0.0,0,0.0,0,0.0,0,0.9,0,.0,0.0,0.0,0,0,9,0,0,0,0,0.0,0,0,0,0,0,0,0,0.0,0,0.0.0,0.0,0,0.4
0,0,9,0,0.9,0,0.9,0,0.9,0,0.9,0,0.9,0,.0,0,0,0,0,0,0.0,0,0.0,0,0.0,0,0.9,0,.0.0.0,0.0,0,0,9,0,0,0,0,0.0,0,0,0,0,0,0,0,0,0,0,0.9,0,0.0,0,0.4

) 0,0.0.0.0.0.0.0.0.0.0.00000.0.0,0,0,0,0,0,0,¢



RECOMENDACIONES

A la Empresa

XXXXKXXXKXXKHXXXEKHKXXKXXIXKXXEKKXXEKHKXEXEKXXXKXXEXKXXKXXXKKXXKXXXKXXXKXK
XHXXXKXHXXXKHXXXKXXXKXXEXKXXEKKXXEKKXXEKKKIXKXXEXKXXKKXXEKHKXXEKKXXKXXXKXXKXXXKKX
XHXXXHXXXKHXXIXKHXXIHXHXXIHKXIEKHKXIEKHKKIEKHXKIXKHXXIXKXIIKHKIIEXHKXIEKHKXIXEKXKIXKXXXKXXXKKX

0, 9,0,0.9,0,0.9,0,0,0,0,0.9,0,0,9,0,0,9,0,0,0,0,04

A la Institucion

XXXXXXXXXKXXKXKXXKXXXKKXKIEXKXKXXKXXKKXKIKXKXKKXKXXXKXKXXKXKXXXKXXXK
XXXXXXXXXXXXXXKKXKXXKXEXKXKXXKKXKIKXKIEXKIXEXKXKXKXKXXKIKXKXKXXXKXXXXXXKKXXK
XXXXXXXXXKIXKKXKXXKXKKXKKEXKKXKXXKXKKXKKXKKXKXKXKXKKXKXXKXXXXXKXXKXXKXK

) 0,0.0.0.0.0.0.0.0.0.0.0.0000.0.0,0,0,0,0,0,0,¢

A los Nuevos Pasantes

XXXXXXHXXXHXXXKXXXKXXXKXXXKXXXKXXKXXKXXKXXKXXKXXKXXKXXKXXKXXKXXXXXXXX
XXXXXXKXXXKXXKXXKXXKXXKXXKXXKXXKXXKXXKXXKXXKXKXKXKXKXKX XXX XXX XXX XXX XXKXXX
XXXXXXKXXXKXXXKXXXKXXXKXXKXXKXXKXXKXXKXXKXXXKKHXEXKHXXKKXKXXKKXKK XXX XXKXXKXXX

0 9,0,0.9,0,0,0,0,0.0,0,0.0,0,0,0,0,0.0,0,0.0,0,0¢



BIBLIOGRAFIA

- UTS. (2007). “Normativo de Pasantias del Instituto Universitario de Tecnologia
Antonio José de Sucre”. Elaborado por: Prof. Garcia, Luz y Lic. Ibis Rodriguez.

Maracay - Venezuela



ANEXOS






Anexo X
Cronograma de Actividades

Nombre del mes1 | Nombre del mes 2

ACTIVIDADES éééééééééééééééé

R R EE R R
Actividad # 1
Actividad # 2
Actividad # 3
Actividad # 4
Actividad # 5
Actividad # 6
Actividad # 7
Actividad # 8

Fuente: El Autor







